MUHHCTEPCTBO HAYKH U BBICIIET0 00pa3oBaHUs
Poccuiickoii ®eneparmu

®enepanbHOE rOCYAAPCTBEHHOE OHOHKETHOE
00pa3oBaTeIbHOE YUPEKACHUE BHICIIEr0 00pa3oBaHUs

«JloHe1Kuii rocy 1apCTBEHHbIN YHUBEPCUTET)

®akyapTeT MaTreMaTHKH ¥ MH()OPMALIMOHHBIX TEXHOJIOTHIA
Kadenpa undopmaiiioHHbIX CHCTEM YTIPABJICHUS

.A. Maiuapos

BBE/IEHHUE B IPO®ECCUOHAJIBHYIO JIEATEJIBHOCTb

YKpynHEeHHas rpyrina HarpasBeHUi 46.00.00 Ucropus u apxeosorus

MO/ArOTOBKHU

[Iporpamma Beiciero o0pazoBaHus [Iporpamma GakanaBpuara

Hampasnenue noaroToBku 46.03.02 JloKyMeHTOBEIeHUE U
apXuBOBEICHUE

[Tpoduns noaAroToBKM JIOKYMEHTOBE/IEHUE U apXUBOBEICHHUE

Kpamupukaims baxanasp

®opma o0yueHus Ounas, 3a04yHas

PaGouas nporpamma agantupoBaHa s JIHL
C OrpaHMYEHHBIMU BO3MOKHOCTSAMH 3/10POBbSI M1 MHBAJIUJIOB

Jlonenxk 2024



Pabouas nporpamma aucuuiuinHel «BBejenne B npodecCHOHANBHYIO 1eATeJbHOCTH)
JUis 00y daromuxcs Mo HarpasieHuIo MoAroToBku 46.03.02 JlokyMeHTOBeICHHE U apXUBOBEICHHE
(Tlpodune noaroroBku: J{OKyMEHTOBEACHHEC W apXWBOBCACHNC), COCTaBJIICHA HAa OCHOBAHUU
®DenepalbHOTO TOCYAAPCTBEHHOT0 00pa30BaTENbHOTO CTaHJapTa BhICIIEro oOpa3oBaHus —
OakanaBpuar 1mo HanpaBieHHIO NMoArotoBku 46.03.02 JlokyMeHTOBeNEHHE U apXHBOBEJCHUE,
YTBEPXKACHHOrO0 TMpUKa3oM MuHucTepcTBAa HaykKu W Bhicmiero oOpasoBanusi Poccuiickoii
Oenepauuu ot 29 okradps 2020 r. Ne 1343 (c wsm. um jgon.), [lopsaka opranuzaumu u
OCyIIecTRIEHUS 00PA30RATENLHON NMESTeNEHOCTH N0 00PAZ0BATENEHEIM TPOrPAMMAM BEICHIETO
oOpa3oBaHusi — mporpaMMmaM OakajaBpuara, NporpaMMaM CIeLHaJUTeTa, IporpaMmam
MarucTpaTypbl, YTBEpKICHHOIO MpHKa3oM MMHUCTEpCTBa HayKH M BBHICIIEro oOpa3oBaHuUs
Poccuiickoii @enepaumu ot 06 anpesns 2021 r. Ne 245 (¢ u3M. 1 1011.), B COOTBETCTBUH C YUeOHBIM
IUIaHOM, yTBepKAeHHbIM YueHbsiM coBeTtoM @I'BOY BO «Jlonl'Y» mns Habopa 2024 rona.

Pa3pabotuuk:

npodeccop kadeaps HMHOOPMALMOHHBIX CHCTEM 22 1%

yIIpaBJICHUS, JI-p KOH. HayK, JOLIEHT H. I11. TToromapenko

PaGouas mnporpamMa ojgo0OpeHa Ha 3acefaHuu Kadeapsl HHPOPMAIMOHHBIX CHCTEM
yrpaBiieHusl.
ITporokoi ot 22.03.2024 r. Ne 6a

3aBeayromuii kadenpoit %&% H. 111. [Tonomapenko

COTJTIACOBAHO:

JlexaH ¢akyyibTeTa MaTeMaTUKA U
UH(POPMALIMOHHBIX TEXHOJIOTHIA
28.03.2024 r.

H. A. MouceeHko

VYuebGHO-MeTo1u4ecKass KOMUCCHS (haKyJIbTeTa MaTeMAaTHKH ¥ MHQOPMAIHOHHBIX TEXHOJIOTHH.
ITporokon ot 27.03.2024 r. Ne 5.
[Ipencenarens y%/ JI. Y. CensixoBa

PykoBonuTenb OCHOBHOM NpodeccHOHATBHOM

00pa3oBaTeIbHON NPOrpamMMmBel,
JI-p 9KOH. HayK, AOLIEHT @%«6% H. 1. IToromapenko
26.03.2024 r.
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1. MECTO JUCHUIUIMHBI B CTPYKTYPE OBPA30BATEJILHOM ITPOT PAMMBI

1.1. TpeGoBaHust K TpeaBapUTEIBHON MOATOTOBKE OOYYAIOIIUXCS, TMPEIIICCTBYIOIINE
JUCLUIUIMHBL, HA KOTOPBIX OCHOBBIBAETCSI U3Y4YEHHUE TAHHOM!

1.2. lucuunnunsl, KypcoBble padOThl M HPAKTHKH, JUISI KOTOPHIX OCBOEHHUE IaHHOM
JTUCHIUTUTMHBI HEOOXOIUMO KaK MPe/IIeCTBYIONIEE !

ApxuBosenenue, JlokymenroBenenue, Opranu3anyst 1 TEXHOJIOTUS JJOKYMEHTALMOHHOTI'O
obecriedeHus ynpaiieHus, bubmorpadus u OudiImorpapuaeckoe Jemo.

2. OIMMCAHUE ANCHUIIJIMHBI

2.1. OO0mas xapakTepuCTHKa

HaunmenoBanue nokasaress 3HaueHue nokasaTesns
HasBanue o0pa3oBaTelbHON MTPOTpaMMBbI 46.03.02 JIokyMEHTOBEICHUE U
apxusoBezenue (IIpoduap moaroToBku:
JIOKYMEHTOBEICHHE U apXUBOBEICHUE)

[[Indp 1 Ha3BaHUE B COOTBETCTBUU C b1.B.O/I.1.BBenenue B npodhecCHOHATBHY IO
y4eOHBIM IJIAHOM JeSITeITbHOCTD

Yactb 00pa3oBaTenbHON NPOrpaMMBI BapuaTtuBHas yacTb: BEIOOD By3a
KonnyecTBo 3a4eTHBIX eAMHUIL / BCETO 4acoB 3/108

2.2. Pacmpenenenue yacoB 1o ¢popMam U nepuojam o0ydeHus

OO011ee KOIMYECTBO YaCOB
o | E CaMOoCTOsI-
®opmMma a8 o
> | | nekuu- | nabopa- | MPaKTH- | TENbHOH dopma
o0yueHus < = BCETO
8 | OHHBIX | TOPHBIX | YeCKuUX | paboOTHI + KOHTPOJIS
KOHTPOJIb
Ounast 1 1 34 - - 74 108 3auer
3aouHas 1 6 - - 102 108 3a4eT

3. LEJU AUCLATUIMHBI

CdopmupoBaTh y CTyJeHTa NPEICTABICHHE O BHIOPAHHOM HAIPABJICHUH TOJITOTOBKH
46.03.02 JlokyMEeHTOBEICHUE U apXUBOBEACHUE, O 3HAUCHUHU IOKYMEHTA U JJOKYMEHTAIIUOHHOTO
obecrieueHns B yIIpaBIEeHYECKON JACSITEIBHOCTH, O METOJUKE OCBOCHHUS CIICIIMAIEHOCTH B BY3€.

3aoauu:

MIPOCIICIUTh UCTOPUUYECKHUH MyTh CTAHOBJICHUS U Pa3BUTH Npodecchn;

MOKa3aTh POJIb U MECTO JJOKYMEHTOBE/IAa B MH(POPMAIITMOHHOM OOIIIECTBE;

OXapaKTepu30BaTh OCHOBHBIC HAIPABICHUS CICIHAIM3AIMNA B paMKaxX HaIpaBICHUS
MOATOTOBKU U TEHJCHLUHU €€ Pa3BUTHS;

nate 4€Tkoe mpejacTaBieHue o DeaepadbHOM TOCYIAPCTBEHHOM 00pa30BaTEIbHOM
CTaHJapTe IO HamnpaBieHUO0 NOAroToBkU 46.03.02 JIOKyMEHTOBEIEHHE U apXUBOBEICHUE U
y4eOHOM IIJIaHE HAIIPABJICHHS TTOITOTOBKH.
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4. KOMIIETEHLIMN OBYYAIOILIEI'OCA, @POPMUPYEMBIE B PE3VJIbTATE
OCBOEHM S KOMIIOHEHTA OBPA3OBATEJIBHOM I[TPOI'PAMMEBI, X
NHAWUKATOPLBI 1 INTAHWUPYEMBIE PE3YJIbTATBHI ObYUEHUSA

Kommerenmn

HNuaukaTopsl Pe3ynbTatel 00yueHus

I1K-3. Criocoben
OpraHU30BHIBATh U
OCYILIECTBIATH
JIOKYMEHTAI[HOHHOE
obecrieuenue
yIpaBlIeHHS
opra"u3anuein

(ITpoheccronanbHbIH
CTaHJapT 07.004
«Crnenuanuct o
YIPaBICHHUIO
JIOKYMEHTaluen
opraHu3anum», A)

IIK-3.2. Ymeer padortats ¢ | [IK-3.2.1. 3Haer ponap wuHPOpMAIUH U
OCHOBHBIMHU BHJIAMU JOKyMEHTa B  COLMAJIbHO-3KOHOMHYECKUX
JOKYMEHTOB nporieccax; IBOJIIOIHIO HOCHUTENen
uHpopMau
I1K-3.2.2. Ymeer YIPAaBJIATh
UH()OPMAIHOHHO-TOKYMEHTAI[MOHHBIMU
pecypcaMu;  HCIIONB30BAaTh  JJIEKTPOHHBIE
JIOKYMEHTBI B JIOKyMEHTAIIHOHHOM

obecrieueHUN YIIpaBIEHUS TPEATNPUATHS U
apXHMBHOM JIENIE

T1K-3.7. 3HaeT OCHOBHI
npodeccun
JOKYMEHTOBE/A
apXuBOBea

I1K-3.7.1. 3naer TpebGoBaHHS K Hpodeccuw;
CHOCOOBI pellieHUs] TUIHYHBIX 337ad B chepe
JOKyMEHTOBEICHHS; COCTOSIHUE "
0COOCGHHOCTH pa3BUTUSl pBIHKA TpyJa B

obyactu JTOKYMEHTOBE/ICHHS "
apXMBOBE/ICHHA;, BOCTPEOOBaHHbIE CQepsl
JEATENIbHOCTH CPEeIy MOJIOJOTO TTOKOJICHUS;
YPOBHH  HOATOTOBJIECHHOCTH OakasaBpa
HaIPaBJICHASL JlokyMeHTOBeIeHHE u
apXH1BOBEICHHE.

I1IK-3.7.2. YmMeer pa3rpaHn4uBaTh MEPHUOIbI
y4eOHOro Mpollecca; AaBaTh XapaKTePUCTUKY
y4e0HOro Tpollecca BBICHIETO0  y4eOHOTO
3aBe/IeHHs] BRIOPAaHHOTO HAIPaBJICHHS

5. [NPOI'PAMMA JVCHUIUINHBI

HasBanue teMbl

Kpatkoe conepxaHnue TeMbl (BOIPOCHI TEMBI)

Paszgen 1.

BBenenue B
IIOKyMeHTOBe,Z[CHI/Ie 58
apXUBOBEJICHHE

[Ipeamet, Ha3HaueHWe M 3amayu Kypca. Ero cBs3p ¢ oOmumu
ryMaHUTaPHBIMA " COLMATTHLHO-PKOHOMUYECKUMH,
MaTeMaTUIeCKUMHU u €CTECTBEHHO-HAYYHBIMH,
o0menpodecCUOHATBHBIMY, JUCHUTUTMHAMH, HW3yY9aeMbIMH  I10
yueOHOoMy 1uiaHy. Ctpykrypa kypca. OcHOBHast gopma ydeOHOMH
pabaTtsl 1o Kypcy, ux cneuuduka. @opma orueTHocTH. JIureparypa,
HEoOXoauMast JIUIsl U3YYCHHS Kypca.

CoctosiHne n
0COOEHHOCTH Pa3BUTHS
pBIHKA Tpy/Ja

AHanu3 HaMOHAJIBHOrO pbIHKA TpyAa. OCHOBHBIE (AKTOPSI,
ONpeJeNdoIlue CUTyallul0o Ha pblHKE TpyAa. [lomymnsipHble
npodeccud M ayTcaiepbl Ha HAIMOHAJIBHOM pBIHKE TpyJAa.
OOpa3zoBaHre M MOJIOZICKHAsI 3aHATOCTb. TpynoBas OpUEHTALMS
mMonoaexu. CTyneHdeckas 3aHATOCTb: IEJH, MaclTad, cdepsl
3aHSTOCTH, CBSI3b MPOQUIIsL paboThl C BY30BCKOM CIIELUAIbHOCTBIO.
Cdepsl aesaTenbHOCTH, NOMYJIISPHbIE Y MOJIOIekKH. IHTEHCUBHOCTh
paboTHl CTYACHTOB M BO3MOXXHOCTH COBMEIIEHHUS €€ C y4deOoil.
Bo3moxHOCTH  TpyaoycTpoiictBa  Monojexu.  OCHOBHBIE
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HasBanue TeMbl

Kpartkoe cogep:xanue TeMbl (BOIIPOCHI TEMBI)

TpeOoBaHUSI pBIHKA TpyJa K YPOBHIO IOATOTOBICHHOCTH
CHEIMATUCTa C BBICHIUM OOpa30BaHUEM [0 HAIMpPaBJICHUIO
JIOKYMEHTOBEJICHNE U apXuBOBeieHHE. COCTOSHHE U MEPCIIEKTUBBI
pPa3BUTHUSL PbIHKA TPyJa MO HampaBieHUIo «/okymeHTOBeneHue u
apXHUBOBEJICHHUEY.

Posnb undopmanuu u
JIOKYMEHTA B
COLMaIbHO-
SKOHOMUYECKUX
npoieccax

HNudopmanus - ocHOBa mpuHATHSA J1I000TO pemeHus. JJoKyMmeHT:
MOHSATHE, CYITHOCTh. POJb HH(pOpMAIMK 1 JOKYMEHTA B COIIHATIBLHO
- HKOHOMHUYECKUX IpOLIECCax. Nudopmarnus B
aBTOMATH3MPOBAHHBIX CHUCTEMax. YMpaBieHHe HH()OPMAIMOHHO-
JOKYMEHTAIMOHHBIMH pecypcamu. Wudopmarmonnoe
oOciy)kuBaHWe, KaK TIJIaBHas oOecrmeynBaromas  (QyHKIHS
yIpaBICHUS, BBINOJNHIEMAasl  CIEIHAIBHBIME  CTPYKTYPHBIMU
MOJPA3/eICHUsIMI U KaJpaMu, MUMEIOUMMHU TPO(eCCHOHATBHYIO
HOJTOTOBKY.

Buael v ciocoObl
JIOKYMEHTHPOBAHHUS
uHpOpMaUn

JlokymeHT kak cpeacTBo (pukcupoBanusi uHpopmaruu. CrnocoOsl
JOKYMEHTHPOBaHHA  HMHGOpManuu.  OBOJIONMS  HOCHUTENCH
uHpopmanuu. Poss ToKyMeHTa B ®KHU3HH o011ecTBa. JJoKyMeHTaIus
KaKk CpEICTBO OTPAXKEHHUsS YHPABICHYECKOW JESITEIbHOCTH.
IOpunnueckas ¢ynkius poxkymenra. Cuctema JOKyMEHTAIHH:
HOHATHSA, CyIIHOCTh. DyHKIMOHAIBHBIE CHCTEMBI JOKYMEHTAIUH.
DJNEeKTPOHHBIN JOKYMEHT: OHSTHsI, 0COOEHHOCTH UCIIOJIb30BAHHSI.

Hctopus npodeccun

Joxymentuposanue B |X-XV BB. IlpukazHoe nenonpon3BoACTBO
(XVI-XVII BB.). Komaexckoe paemonpousoactso (XVIII B.)
HemonpousBoactBo XIX - nawano XX B. Jlenonpous3BOACTBO B
coBeTckyto osmoxy (1917-1991r.) UWcrtopus u opraHuzanus
apXMBHOTO JEJNla: CTAHOBJICHUE W HBOJIOIMS apXUBOB. ApPXUBHBIN
dbonm: obmass  xapakrtepuctuka.  Mcropus  mpodeccuun
JnokymenToBena B XIX-XX BB.

Cnyx06a 10Y u apxus:

3amaun, QyHKIUY,

3anauu ciyx6e1 IOY Ha npennpuatuu. Oynkuuu ciyx6er 10Y:
TEXHOJIOTUYECKHE, OpraHU3alMOHHBIE, KOHTPOJIbHBIE.

periiaMeHTanus JomxHocTHON coctaB cimy)0bp1 JIOY. Pernamenranus ciyxObl

JeATENbHOCTH JOY: mnonoxenue o ciayx0e, JODKHOCTHBIE MHCTPYKIHH,
WHCTPYKIHUS TIO JIEJIONPOM3BOJICTBY KaK OCHOBHOW HOPMATHBHBIN
aKT, periaMeHTUPYIOIINNA TEXHOJIOTHIO PabOThl ¢ TOKYMEHTAMU Ha
NPEeaNpPHUSITHH. APXUBBI: OCHOBHBIE 3a7a4i U (QyHKIUU. APXUBHBIN
(GOHI Kak COBOKYIHOCTh AapXHMBHBIX JOKYMEHTOB, HMX COCTaB,
KJ1accu(UKalys U UCIOIb30BaHUSL.

BHUNIA/ xak BHUNJA/I kak 1ieHTp Hay4YHO-UCCcIeaoBaTebckoit padotsl (HUP)

Hay4YHO- B c(hepe apXUBHOIO JieJia U JOKYMEHTOBEACHHS: 3a1a4ut, (PyHKIHH,

UCCIIEI0BATENILCKUI cTpykTypa. OCHOBHBIE HAIIPABJICHUS JEATEIBHOCTH: UCCIIEIOBAHNE

LIEHTp 11O TEOPETUYECKUX MPOOJIeM apXUBOBEIEHUS U JIOKYMEHTOBEICHUS,

JIOKYMEHTOBEICHUIO U apXMBHOTO JIeJ1a U JOKYMEHTALMOHHOT'O 00ECIIEYEHHUs] YIIPABICHMSL.

apXHUBOBEICHHIO [TepcnieKTUBBI pa3BUTUSI HHCTUTYTA.

ONEeKTPOHHBIE DNEeKTPOHHBINA TOKYMEHT: MOHSATHE, CYIIHOCTh, UICTOPHUS Pa3BUTHSL.

JIOKYMEHTBI U UX XapakTepucTUKa THUIIOB HOCHUTENS D3JIEKTPOHHOTO JIOKYMEHTa

HCIIOJIb30BaHUE (MarHuTHBIC,  ONTHUYECKHWE,  MArHUTOONTHYECKHE U  Jp.)
OCOOEHHOCTH  HCIOJB30BAHUS 3IJEKTPOHHBIX JOKYMEHTOB B
JOKYMEHTALIMOHHOM OOECTICUEHUH YTIPABICHUS TPEANPUATUS |
apXMBHOM JIeJIE.

OO0pa3zoBaTtesbHbIH [IpaBoBOE peryiMpoBaHHE OTHOIIEHHMH B 0O0JACTH BBICIIETO

CTaHAapT BbICIICTO

npodecCHoHaILHOr0 00pa3zoBaHus. [ ocymapcTBeHHas MOJUTHKA U
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HasBanue TeMbl

Kpartkoe cogep:xanue TeMbl (BOIIPOCHI TEMBI)

podecCHOHATEHOTO
obpazoBanus 46.03.02
10 HAINPABJICHUIO
MOJITOTOBKH
«JloKyMeHTOBEIcHHE U
apXHBOBEICHUEY

rOCYJIapCTBEHHBIC TapaHTUU TPaB TPAXKAAH B OOJIACTH BBICIIECTO
npodeccuoHAIBHOTO 00pa3oBanHms. Briciiee ydeOHOE 3aBe/IeHUE,
ero 3ajauu u cTpykrypa. OOpa3oBaTeibHbId CTaHAAPT BBICIIETO
po(ecCHOHAILHOTO O0pa30BaHUs IO HAIMPABICHUIO MOATOTOBKH
«ITOKYMEHTOBEJICHUE U apXUBOBEJICHUEY: IIEJIH, 33/1a4H, CTPYKTYPa,
XapaKTEPUCTHKAa OCHOBHBIX IIMKJIOB IHCUUILIMH. TpeOoBaHUS K
npoeCCHOHAILHBIM 3HAHUSIM, YMEHHSIM U ONbITY. TpeOoBaHus K
NPAaKTUYECKON MpodeccnoHaIbHOM NesITETbHOCTH.

OOBEKTHI U BUEI

Cnyx06a JIOY wu apxuB: opraHu3aiiioHHble (DOPMBI, CTPYKTYypa,

npodeccruoHaIbHON JIOJKHOCTHOM cocTaB. Buabl mpodeccHoHanbHON NeSTenbHOCTH:

JACATCIIBHOCTU OpTraHU3alUOHHO-YIIPABJICHYCCKAA, OPTTIPOCKTHAA, AHAJIMTUYCCKAA,

JIOKyMEHTOBEIa U UCCIIeIOBATENbCKAs, nejaroruyeckas, KOHCYJIbTAIIHOHHASI.

apXuBOBEJA. OcoOEHHOCTH KaXKJ0TO BU/IA ICATEIIEHOCTH U 00IIre TpeOOBaHHS K
HuM. BosmoxHOCTH mpodeccuoHanbHOM ajanTanud K BUIaM
CMEXHOU MpohecCUOHATBLHOM IeITeIbHOCTH.

XapakTepucThKa OcHOBHBIE TIEPHOJIBI YIEOHOTO TpoIecca: yIeOHBIN TO, CEMECTp,

y4eOHOT0 mporecca
BBICIIIETO y4eOHOTO
3aBCACHUA

ceccusl, KaHUKYJIbl. BUIbI y4eOHBIX 3aHATUI U UX XapaKTEPUCTHKA:
JEKUUU, CEMUHApbl, MPAKTUYECKUE 3aHATHUSA, JAOOpaTOpHbIE
paboTel, pedepaThl, KypcoBble paloThl. Pacmucanue 3aHSTHIA.
KoHTposb o11eHKH yCIeBaeMOCTH, TEKYIIIHH (OIPOC Ha CeMUHapax,
MPAKTUYECKHUX 3aHATUAX, JTAOOPATOPHBIX paboTax: KOHTPOJBHEIE,
71a00paTOPHBIC U KYPCOBBIE paOOTHI) 1 OKOHYATEIBHBIN KOHTPOJIb -
3a4eT, OSK3aMeH. Y4eOHas W MPOU3BOJCTBEHHAS MPAKTHKA.
Breinycknast kBanudukalndoHHas paboTa U TOCYJapCTBEHHBIE
sk3aMeHbl. OKOHYAaHHE BY3a, HOPSAI0K TPYI0YCTPOMCTBRA.

6. CTPYKTYPA U COAEPXXAHUE ANCHUIIJIMHBI

6.1. ®opma oOyuenus — ounas, Kypc — 1, cemectp — 1

HaumeHnoBanus pa3ienoB u TeM Kosmiectso acos
Jlekn. | Jla6op. | Ilpakr. | CPC+K | Bcero

Paznen 1. 34 - - 76 108
BBenenne B JTOKyMEHTOBEICHHE U 4 B B 6 10
apXUBOBEJCHHE
CocTosiHME U 0OCOOCHHOCTH Pa3BUTHUS PHIHKA 4 _ _ 6 18
Tpyna
Ponb nH(OpManuu U TOKyMEHTA B 9 B B 5 8
COIMAIIbHO- YKOHOMUYECKHUX Mpolieccax
Bunst v ciocoOb! JOKYMEHTUPOBAHUS 2 _ _ 6 8
uHbopMaluu
HcTopus npodeccuun 4 — - 6 18
Cnyx6a JI0Y u apxus: 3a7a4u, QyHKIUH, 5 _ _ 6 8
periaMeHTaIysl IeITeIbHOCTH
BHUUNIA/ xak Hay4yHO-
UCCIIEIOBATENLCKUNA LIEHTP IO 2 - - 8 10
JIOKYMEHTOBEICHHIO ¥ ApXUBOBEICHUIO
DNIEeKTPOHHBIC TOKYMEHTHI B UX 9 B B 8 10
MCTIOJIb30BaHUE
OO0pa3oBarenbHBINA CTAaHIAPT BHICIIETO 4 _ _ 8 12
npodeccuoHaIbHOTO 00pa3zoBanus 46.03.02




HaumeHnoBanus pa3nenoB u TeM

KonunuectBo yacos

Jlexku. | Jla6op. | Ilpakr. | CPC+K | Bcero

10 HAITPABJICHUIO MTOJATOTOBKH
«JloKyMeHTOBeIeHHE 1 apXUBOBEICHUE)
OOBEKTHI ¥ BUBI MPOQPECCHOHATHEHON
JESATSITBHOCTH JIOKYMEHTOBEA 4 - - 8 12
aApXUBOBEMA.
XapakrepHucTuka yuyeOHoro nporecca 4 _ _ 8 12
BBICIIIETO YUeOHOT0 3aBe/ICHUs
HUTOI'O 3A CEMECTP 34 - - 76 108

6.2. ®opma oOyuenus — 3aouHas, Kypc — 1, cemectp — 1

HanmenoBanus pasaenos u teM Komiectso Hacos

Jlexkn. | JlaGop. | Ilpakr. | CPC+K | Bcero

Paznen 1. 6 — — 102 108
BBenenne B JOKyMEHTOBEICHHE U 05 B B 10 105
apXUBOBECHHE
CocrosH1e U 0COOEHHOCTH Pa3BUTHUS PHIHKA 05 _ _ 9 95
Tpyna
Ponb nH(OpMaIIMY U TOKyMEHTA B 05 B B 9 95
COIMAIIbHO- YKOHOMUYECKHUX MPoIeccax ' '
Bunb! v criocoObl TOKYyMEHTUPOBAHUS 05 _ _ 9 9.5
uHbopMaluu
Hcropwus mpodeccun 0,5 - - 9 9,5
Cnyx6a JI0Y u apxuB: 3a7a4u, QyHKIUH, 05 _ _ 9 95
periaMeHTauus IS TEIbHOCTH ’ '
BHUUNA/ xak Hay4yHO-
UCCIIEIOBATENLCKUNA LIEHTP IO 0,5 - - 9 9,5
JIOKYMEHTOBEICHHIO ¥ ApXHBOBEICHUIO
DNEeKTPOHHBIC TOKYMEHTHI B X 05 _ _ 9 95
HCTIOJIb30BaHUE
OO0pa3oBarenbHBIN CTAHIAPT BBICIIETO
npodeccroHanbHOr0 00pa3zoBanus 46.03.02 05 _ _ 9 95
10 HAIPABJICHUIO MTOJATOTOBKH ’ '
«JloKkyMeHTOBeIeHIE U apXUBOBEJICHUE)
OOBEKTHI ¥ BUABI TPOPECCHOHATHHOM
JESTETHPHOCTH IOKYMEHTOBE A 0,5 - - 10 10,5
apXUBOBEJA.
XapakTepucTruka yaeOHOoro mnpoiiecca 1 _ _ 10 105
BBICILIET0 yUeOHOT0 3aBe/ICHUs '
NTOI'O 3A CEMECTP 6 - - 102 108

7. OLEHOYHBIE MATEPUAJIBI (CPEAICTBA) UL TEKYIIEI'O KOHTPOJIA
YCIIEBAEMOCTH, ITIPOMEXYTOYHOU ATTECTALIMN

7.1. KoHTpOIBHBIE BOIPOCHI

Paznen 1.

1. OObsicHUTE, YTO TaKOE yIpaBiIeHUECKast UH(OPMAIIHSL.
2. Yto 03HAaYaeT NOHATUE TOKYMEHTOBEICHUE YIIPABICHYECKOU JIEITEILHOCTH?
3. OOBsicHHTE cofep KaHUe MOHATHS U MpeIHa3HauYeHUE JJOKYMEHTa B cpepe YIpaBIeHHUS.
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4. YTo 03HAaYaeT MOHATHUE «DJIEKTPOHHBIA JTOKYMEHT»?

5. YTo Takoe peKBU3UT JOKyMEHTa?

6. [laliTe onpeneneHUe MOHITHS «TOKYMEHTOO00POT».

7. B yem 3aKkirouaroTcsi OOBEKTHBHBIE U CYOBEKTHBHBIE TNPHUYMHBI ONTUMHU3AIUH
JIOKYMEHTO000pOTa B YIPABIECHYECKOM IPOIECCE.

8. Kak HeoOXoauMMo mpeooyieBaTh OMACHBIC IMOCIEACTBUS POCTa U HEYNPABISEMOCTH
JIOKYMEHTAallMOHHBIX TOTOKOB?

9. B uem 3akioyalOTCAd JIOCTOMHCTBA COBPEMEHHBIX CHUCTEM  3JIEKTPOHHOT'O
JIOKyMeHToO0OopoTa?

10. KakoBo ¢yHKIIMOHATBHOE HA3HAUYEHHUE JOKYMEHTAIMH B O0IIEH CHCTEME YIIpaBICHUs?

11. JlaliTe 0OBsICHEHHE OCHOBHBIX XapaKTEPUCTHUK MPHUKA3HOW CHCTEMbI YIpPaBICHUS B
Poccnn B XV — XVII BB. 1 nopsijika 1€I0IpOU3BOICTBA B MOCKOBCKHX IIPUKAa3ax.

12. OObsicHuTe, yTO TaKoe CTONOLOBas cucreMa OoGOpMIIEHHUS IOKYMEHTa, M Kakas
CUCTEMa MUCbMEHHOr0 0()OpMJIICHUS TOKYMEHTA MIPHILLIa €1 Ha CMEHY.

13. Yem oTinuanack KoJUIeKCKasi cucreMa, BBeeHHas Ilerpom I, ot mpukas3Hoil cucTeMsl
ynpasieHusi. O0ObsACHUTE, KaK 3TO MOBJIUSIO HA OPTaHU3alUIO JIEJI0IPOU3BO/ICTRA.

14. Oxapakrepusyiite conepxanue ['eHepalbHOTO periaMenTa, yreepxkaeHHoro Ilerpom
IB1720T.

15. YeM omimyanach MHHUCTEPCKAas CHUCTEMa YIPABIEHHUS OT INPEXHEH KOJUIEKCKON
CUCTEMBI, M KaK 3TO CKa3aJI0Ch Ha OpraHU3aliy JeJI0IPOU3BO/ICTBA.

16. Oxapakrepusyiite conepxkanue Manugecta Anekcanapa I «OOmiee yupexneHue
MuHucTepcTB» 1811 .

17. OObsAcHuTe, B KakOM HalpaBlE€HUM pPa3BUBAJIOCH JEJIONPOM3BOJICTBO B
roCyJJapCTBEHHBIX yupexaeHusx B XIX B.

18. OOBsicHUTE, KaKue OCHOBHBIE HAIIPABICHHS PA3BUTHS JEJIONPOU3BOJICTBA CIOKUINCH
B CCCP.

19. OOBsicHUTe, KaKOBBI KBaJIM(PHUKAIMOHHBIE XapaKTEPHUCTUKU BBITYCKHHKA By3a II0
crenainbHOCTH «JlokyMeHTtoBeaeHue u JOVY».

20. OObsicHUTE, Kakhe BUABI NMPO(ECCHOHAIBHONW AESITEeIBHOCTH MOXET BBINOJIHAThH
crienuanucT-gokymerToBen? K kakoil mpodeccroHanbHOW MeATeTbHOCTH BBITYCKHUK MOMXKET
aIalTUPOBAThCS MyTeM crenuann3anui? Ha Kakux JOIDKHOCTSIX MOXKET paboTaTh BBITYCKHUK
CHeUalbHOCTH «J{OKyMEeHTOBEIeHNE U JOKYMEHTAIIMOHHOE 00ecrieueHre yrpaBiIeHusD ?

21. OObscHMTE, 4UYTO BXOAUT B O00pa30BATEIbHYIO MpPOrpamMMmy IOATOTOBKU
JIOKYMEHTOBEIOB.

22. Kakume TtpeOoBaHMS NPEABABISAIOTCS K 3HAHUSAM CTYACHTa M0 CIEHUAIBHOCTH
«JlokymenroBenenne u JI0Y» B ob6nactu ¢unocodun, UCTOPHH, KYJIbTYPOJIOTHH, TICUXOJIOTHH,
eIaroruKu?

23. Kakme TpeOOBaHUS TPEIBABISAIOTCS K 3HAHUAM CTYIEHTa 110 CIENUaTbHOCTH
«JlokymentoBenenue u JI0Y» B 001aCTH COLIMOIOTUHU, SdKOHOMHKH, TIOJIUTOJIOTUH U MpaBa?

24. Kakue TtpeOOBaHUSA TPEABABISIOTCS K 3HAHUSAM CTYACHTAa M0 CHEHHaJIbHOCTU
«oxymenroBenenue u IOY» B 001acT pyCcCKOro s3bIKa U KYJIbTYphI peun?

25. Kakue 3HaHUA JOKEH HMMETh BBITYCKHHUK II0CJE OCBOEHHS MAaTEMaTUYECKUX H
€CTECTBEHHO-HAYYHBIX TUCLUUIUINH?

26. Kakue TpeOoBaHuSI TNPEABIBISIIOTCS K NPOo(deCcCHOHATBHOM MOArOTOBICHHOCTH
cnenuanucra?

27. Kakue 3HaHUA OJKEH UMETh CIEHUATNCT-I0KYMEHTOBEL O METOAAaX ONTUMU3ALUN
JeJI0IPOU3BO/ICTBA.

28. Kak nomkHa mpOBOJUTHCSA UTOTOBAsi TOCY1apCTBEHHAsI aTTECTAlMs celanucTa?

29. Yro Takoe ympasineHueckas nHpopmanus? Kakue TpeOoBaHMS PEABIBISIIOTCS K HEW?

30. laTb onpeAeneHuto MOHATHS «TOKYMEHT»?

31. Mecro u 3HaueHHWe WH(POPMAIMOHHO-TOKYMEHTAIMOHHOTO OOCITy)XKHBaHUS B
JeATEeIbHOCTH YIIPABIECHYECKOIO arnmnapara.
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32. Kakue CTpyKTypbl 3aHUMAIOTCS JOKYMEHTAI[MOHHBIM OOCITYXMBAaHHUEM B ammapare

ynpaBieHus?

33. Kakoe mecTo 3anumaet ciryx6a JIOY B cucreme yrpaBiacHus?

34. KakoBa uctopust popMUpOBaHUs crieruanbHOCT B Poccun?

35. Kak B cTpaHe BeieTCs MOArOTOBKA CIEIMATUCTOB-I0KYMEHTOBEI0B?

36. Uto SBUIOCH MPUUMHON BO3pACTaHMsI POJIN CHELUAINCTOB-10KYMEHTOBEI0B?

37. Koro roToBsT By3bl IO CIEUUATBHOCTH «J|OKyMEHTOBEJICHHE U JOKYMEHTAIMOHHOE

oOecrieyeHune ynpaBiaeHus»?

38. Kaxoit AOKYMCHT ONpCACIBICT TOCYHapCTBCHHBIC Tpe6OBaHI/IH K IIOATOTOBKC

CIEIHAJINCTOB C BBICIIUM 00pa3oBaHUEM?

39. Kakue TpeOoBaHUS TPEIBABISAIOTCS K NPO(ECcCHOHANBHBIM 3HAHHUSM IO

CIICIUaJIbHOCTHU «I[OKYMGHTOBGIIeHI/Ie U JOKYMCHTAIIUOHHOC oOecreycHue ynpaBHeHI/IH»?

40. Yto n0MKEH YMETh CIELUAINCT-TOKYMEHTOBE?

41. KaxoBbl TpeOOBaHHUS K BBIITYCKHON KBaTH(PUKAIMOHHOM paboTe?

42. I'ne MoxeT paboTaTh CIEUATUCT-TOKYMEHTOBEA?

43. Kem moxeT paboTaTh CrieUaInuCT-A0KYMEHTOBE1?

44, Kakue Buibpl MpodeccCHOHANBHON NeATeTbHOCTH BO3MOXHBI IOCIIE OKOHYAHUS

akazeMun?

45. KakoBbI BO3MOKHOCTH NMPO(ECCHOHANBHON afanTaluy JOKyMEHTOBeAa?

7.2. Tembl paboT (MHAMBHUIYATBHBIX 33aHUAN)

IIpr4nHBI aKTyaqIbHOCTHU CIIELIUATIBHOCTH B COBPEMEHHBIX YCIIOBHSX.
2. OxapakTepu3yiTe TEpPMHUHOCUCTEMY JOKYMEHTOBEICHHUS.
3. IloHATHSA «IOKYMEHT» U «HH(popMaims». Kak 3Tu TepMUHBI onpe/iesieHbl B HOPMAaTHBHO-

METOANYCCKHUX UCTOYHHKAX?

4. CriocoObl TOKYMEHTHPOBAHHS.

5. Ilepeuncnure HocuTenu nHGopmaryu 19-20 BB.

6. OxapakTepusyiite GyHKIMU TOKyMEHTA.

7. icTopust BOSHUKHOBEHUS MPO(ECCHU TOKYMEHTOBE/IA.

8. DTanbl pa3BUTHs CIIEUATIBHOCTH.

9. IlepBoe nosiBNIEHNE JOHKHOCTHBIX JIUILI, 3aHUMAIOIINXCS I€TIONPOU3BOJICTBOM

10. Ilpuka3el kKak oprasbl FOCYJapCTBEHHOIO yNipasieHus B 16-17 BB.

11. CocTaB npuka3Hol OFOpOKpATHH.

12. AnmunncTpatuBHble pedopMmbl B 18 Beke. Koexckoe 1emonpon3BoaCcTBO.

13. «I'enepanphbiii permamenT 1720 r. Kak nepBblil 3aKOHOJATENBHBIN aKT PETYJIHPYIOIIUIA

ACTIOITPOU3BOACTBO.

XXB.

14. 3nauenue «Tabens o panrax...» 1722 r. JIns pa3BUTHS CIIEIMATIEHOCTH.

15. Crarc-cekperapu 1 X 00SI3aHHOCTH.

16. «O6miee yupexxaeHrne MuHUCTEPCTB» 1811 r. MUHUCTEpCKOE AETOMPOU3BOICTBO.

17. IlepBble TeopeTHUECKrEe pabOThI MO AETIOMPOU3BOJICTRY.

18. TosiBieHUE HKEHCKOTO TPY/Ia B TOCYIapPCTBEHHOM arapaTe.

19. Coserckue yupexnenus 1920-1930-x rr. Buenpenue npunmmmnos HOT.

20. OcHOBHBIE 337]a41 U ACSITEILHOCTD «OpreTposi».

21. HestensHOCTh IHCTUTYTA TEXHUKU YIIPABIICHUS.

22. Co3manue HOPMAaTHBHO-METOAWYECKON Oa3bl JICIOMPOM3BOJCTBA BO BTOPOM ITOJIOBHHE

24. YTo ABUJIOCH MPUYMHOMN MOSBJICHUS HOBOM CIIEIUATIBLHOCTH?
25. Koro rorosst BY 351 no criermansaocta 3508007
26. Kakoif JOKyMEHT oOmpenenseT ToCylapCTBEHHbIE TpeOOBaHUS K IOJTOTOBKE

CHELUAIUCTOB C BBICIIUM 00pa30BaHUEM?

27. Kakue Tpe60BaHI/IH MMPEABABIIAOTCA K HpO(i)CCCI/IOHaJ'IbHBIM 3HaHMAM I10 CIICHHAJIbHOCTH

3508007
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28. TpeOoBaHMS K BBITYCKHOW KBaTHM(PHUKAIIMOHHOHN padoTe.

30. Buasl npodeccroHambHOM A TeIbHOCTA BOZMOXKHBI IOcTie OkoH4aHust BY 3a.
33. Bo3amoxkHOCTH TIpOheCCHOHATTLHON aIalTalliH CIICITHAIMCTA-TOKYMEHTOBEAA
34. Mecro 3anumaet ciyx06a JIOY B cucreme ynpaBieHus

35. Pons JIOVY B pabote anmapara ynpaBieHUs

8. PACIIPEJEJIEHUE BAJIJIOB, KOTOPBIE ITOJIYUAIOT OBYHAIOHIUECSH

OOmast olleHKa 3HAHMNM O0yYarOIIMXCS MO AMCUUILIMHE NpoBoauTcs no 100-6ammbHON
LIKaJle UCXOJsi W3 MAaKCUMyMa, NPUBEAECHHOro B Tabmune Huxe. OpraHu3allMOHHO-ydeOHas
paboTa B ayAMTOPUH OIICHWBAETCS HA OCHOBE TAKMX KPUTEPUEB KaK IOCEIIAEMOCTh 3aHSTHH,
CBOEBPEMEHHOE ¥ Ka4eCTBEHHOE BBINOJIHCHUE JOMAIIHUX 3aJaHWi, aKTUBHOCTH BO BpEMs
MIPpOBCACHUA JICKOUMOHHBIX W IMPAKTUYCCKUX 3aHATHI (y‘-IaCTI/Ie B 06C}’)K,IICHI/II/I TCKYLIECTO H
NPOHCHHOTO MaTepuaa, peuieHue 3a1a4 u T. 1L.).

8.1. ®opma oOyueHus — ounas, Kypc — 1, cemectp — 1

Howmepa pazaenos Bunpl pabot Maxcnmanbroe
KOJIMYeCTBO 0aJlJIOB
1 Opranu3zaunoHHO-yueOHas paboTa B ayAUTOPHH 60
NuauBuayanpHbIe 33 aHUS 20
HUTOI'O 80
3auer 20
OO01muii UTOT 32 CeMecTp 100
8.2. ®opma oOyueHust — 3a04Has, Kypc — 1, cemectp — 1
Howmepa pasnenos Bunsr pabot Maxcumaibroe
KOJIM4YECTBO 0ajuioB
1 OpranuzannoHHO-yueOHas padora 90
3auer 10
OO0muii uTOT 32 CeMecTp 100

CooTBeTcTBHE 0aII0B OILIEHKE

OrieHKa Mo NATHOAUILHOM IIKaJIe
Komraectso baos ECTS Dx3ameH, nuddepeHITIpPOBaHHBIN
n3 100 ’ 3ager
3a4eT

90-100 A OTJIINYHO 3a4TEHO
80—89 B 3a4TEHO
75-79 C XopotHo 3a4TEHO
7074 D 3a4TEHO
6069 E YJIOBJICTBOPUTEIIEHO AITOHO
35-59 FX HE 3a4TEHO

0-34 F HEYJIOBJICTBOPUTEILHO He 3a9TeHo

9. OBECIIEYEHME OBPA30OBATEJIBHOI'O I[TPOLIECCA JJI JIUIL C
OI'PAHMYEHHBIMHA BO3MOXHOCTAMMU 3/J0POBbA 1 MTHBAJINIOB

B xone peanuzanuu AUCIUTUIMHBI UCTIOIB3YIOTCS CIEAYIOIINE JOTIOTHUTEIBHBIC METO B
00y4eHHUsI, TEeKYIIETO KOHTPOJISl YCIIEBAEMOCTH U MPOMEKYTOYHON aTTEeCTAIlUU 00YyJaronuxcs B
3aBUCHMOCTH OT UX UHIAUBUIYTBHBIX OCOOCHHOCTEH:
1) nst cenbIX U CIa0OBHISIINX

— nexuun oOPMIIAIOTCS B BHJIE DJIEKTPOHHOTO JIOKYMEHTa, JOCTYITHOTO C IOMOIIBIO
KOMITBIOTEpA CO CHEIHATN3UPOBAHHBIM POTPAMMHBIM 00€CTIEYCHHEM;
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— 17151 BBINIOJIHEHMS 3aJaHusl NMpPU HEOOXOJUMOCTH IPENOCTaBISIETCS yBEJIUYMBAIOLIEe
YCTPOHCTBO; BO3MOXHO TAK)KE MCIIOJIb30BaHIE COOCTBEHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

— MUCbMEHHBIE 3a/1aHUs 0(OPMIIAIOTCS YBEITMYEHHBIM HIPUPTOM.

2) IS TIYXHX U cIa00CIIbIIIaIHX:

— JIeKIUU 0(OpMIIAIOTCS B BUJIE DJICKTPOHHOI'O JOKYMEHTA;

— MMCHbMEHHBIE 3a/IaHUS BBITIOIHAIOTCSA HAa KOMIIBIOTEPE B MUCBMEHHOU (hopme;

—3a4éT NMPOBOAMUTCS B MUCBMEHHOM (hopMe Ha KOMIBIOTEpPE; BO3ZMOXKHO IPOBE/IECHUE B
(dbopMe TecTHpOBaHMUS.

3) ISt ML ¢ HAPYILCHUSIMU OTIOPHO-IBUIATEILHOTO arnapara:

— JIEKIUU OQOPMIISIOTCS B BUJE DJIEKTPOHHOTO JOKYMEHTA, JTOCTYITHOTO C ITOMOIIBIO
KOMIIbIOTEpA CO CIIEUAIM3UPOBAHHBIM IPOIPAMMHBIM 00€CIIeYeHUEM;

— MMUCbMEHHBIE 3a/IaHUS BBITIOIHIIOTCS HAa KOMIIBIOTEPE;

—3a4éT IPOBOJIUTCS B YCTHOM (opMe WM BBHINOIHAETCA B NMUCBMEHHOH (opme Ha
KOMIIBIOTEpE.

ITpu HEOO6XOAMMOCTH MPeyCMaTPUBAETCS YBEJIIMUEHUE BPEMEHH ISl IOATOTOBKHU OTBETA.

[lponienypa  mpoBeACHHS  TPOMEXKYTOYHOH  aTTecTallik Ui OOYYaroUIMXCs
YCTQHABIMBAETCS C Y4YETOM HX HMHIUBUAYAIBHBIX ICHXO(U3NYECKHX OCOOEHHOCTEH.
[IpomesxyTodHast aTTECTalUs MOXKET MIPOBOTUTHCS B HECKOJIBKO ITAIIOB.

[IpoBenenne mpoueaypbl OLEHUBAHUS pE3yJbTaTOB OOyuYeHHMs JIONyCKaeTrcs ¢
WCTIOJIH30BAHUEM TUCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHH.

OOecneunBaeTcs AOCTYI K MHPOPMALMOHHBIM U OUOIMOrpauyeckuM pecypcaM B CETH
WuTtepner nus kaxgoro oOyuaromierocss B ¢gopmax, aJalTUPOBAHHBIX K OrPaHUYEHMSIM HX
3JI0pOBbsI U BOCIIPUATHUS UHPOPMALIUU:

1) 115 crenbIxX U CIa0OBHIAIINX:

— B 11e4aTHOM (hopMe yBEIMUYEHHBIM HIPUPTOM;

— B (hopMe AIIEKTPOHHOTO JOKYMEHTA;

2) s TIIYXHX U CJIa00CIIbIIIAIINX

— B IIeUaTHOU (opme;

— B (popMe 3IIEKTPOHHOTO TOKYMEHTA.

3) it 00yYaIOIIMXCS C HAPYIICHUSMH OTIOPHO-IBUTATEIILHOTO allapara:

— B I1e4aTHOM (opme;

— B (popMe FIIEKTPOHHOT'O TOKyMEHTA.

10. MATEPUAJIBHO-TEXHMYECKOE OBECIIEYHEHUE YYEBHOI'O [TPOLIECCA

Y4eOHbIe 3aHATHS MPOBOATCS B 8-M yueOHOM Kopmyce (r. JloHenk, yi. YUemtoCcKHuHIIEB,
1. 198a) yauBepcuteta. J{J1st mpoBeneHMsI JIEKIIMOHHBIX, TPAKTUYECKUX U JIA0OPATOPHBIX 3aHITHI
TpeOyeTcst ayauTopusi, 000pyAOBaHHAs MEJIOBOW WM MapKepHOH MOCKOH, MYyIbTUMEIUIHHBIN
MPOCKTOP W D3KpaH, HOYTOYK, KOMIUIEKT y4eOHOW MeOenu I CTYyJSHTOB, pabouee MecTo
Mpero1aBaTelis, BbIX0oA B IHTepHET — MPOBOIHOM WK C HCIob30BanneM Wi-Fi.

Jnst caMoCTOATENbHONH pabOThl HCIONB3YIOTCS TEKCTOBBIE U JJIEKTPOHHBIE PECYPCHI
HayuHo#i OMOIMOTEKM YHUBEpCUTETa WU JPYTUX DJICKTPOHHBIX OHOIMOTEYHBIX 0a3 MaHHBIX,
y4eOHO-MeTOIUYecKoe OOecreueHue, MpPEeICTaBIeHHOE B Yy4eOHO-METOIUYECKOM KaOuHeTe
I'maBHOTO KOpITyca (aya. 405).

OOyyaronecss HMMEIOT BO3MOXHOCTh  HCIIOJIb30BaTh  y4eOHble MaTepuajbl IO
TUCITUIUINHE, pa3MmeinieHHble Ha tuiatrgopme Moodle IlenTpa gucTaHmMOHHOTO 00pa3oOBaHUs
OI'bOY BO «/lonl'Vy». Ilpu u3ydeHHH AUCIUTUIMHBI MPUMEHSIOTCS 3JICKTPOHHOE O0y4YeHUEe U
JMCTaHIIMOHHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH.

C  wucnonp3oBaHHMEM  pecypcoB  MmIaTGOpMbl  TUCTAHIIMOHHOTO  0Opa3oBaHUS
OCYILIECTBIIIETCS TEKYIIMH KOHTPOJb 3HAHUI OOYy4aroUIMXCsi Ha OCHOBE TECTUPOBAaHUS U
MIPOBEPKHU PE3yIbTATOB CAMOCTOSATEIHHON paOOTHI.
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11. PEKOMEHAYEMAS JIUTEPATYPA

11.1. OcHoBHas nuTEeparypa

1. CrenrokoB M. B. Cekperapckoe nemno : [[Ipakt. mocobue]. - 3-¢ uza. - M. : [IPUOP,
2000. - 189 c.A66acos, 1. b. OcHoBsl rpauyeckoro nqu3aitna B Photoshop 2021 / 1. b. A66acos.
— Mocksa : JIMK IIpecc, 2021. — 228 c. — ISBN 978-5-97060-940-8. — Tekcr : a1eKTpoHHbIi //
Jlanb : anekTpoHHO-OMOMMOTeuHas cucrema. — URL: https://e.lanbook.com/book/241061 (mata
obparenus: 01.03.2024). — Pesxum qocTyma: 1Jis aBTOPH3. MOJIb30BaTENeH.

2. Mamenko, H. E. ApxuBoBenenue [DneKTpoHHBIN pecypc] : yuebnoe mocodbue / H. E.
Mamenko ; 'OY BIIO "Jloneukuii HanoHanbHbI yHUBEepcUTeT", PaKkyapTeT MaTEMaTUKHU U
UH(POPMAMOHHBIX TexHoJorui, Kadenpa nHHopManMoOHHBIX CHCTEM yIpaBiieHUs. - JJOHeUK :
JouHY, 2019. - DnextpoHHble TekcTOBbIe JaHHBIE (1 daiin).

KpacaBun, A. C. JlokyMeHTalIMOHHOE OOECICUCHHUE YIPABICHUS KaJpaMH : IPaKT.
nocobue / A. C. Kpacapun. - M. : UTHOPA-M, 2003. - 191 c.

11.2. JlononHuTenbHAS IUTEPATYpA

1. Kmmmos, Eprenmii AnekcannpoBud Bpenenue B Ticuxosioruto Tpyaa : Yd4eO. s
CTyJIeHTOB BY30B. - M. : Kynbrypa u cnopt : FOHUTU, 1998. - 352 c. : un. bubnuorp.:
¢.320-336 (373 nHazB.).

2. Baenenue B crienuanbHble UCTOPUYECKHE AUCLUUIUIMHBI : [Y4eb. mocoOue /s By30B
no cnernuaiabaocTr "Meropus" : CO. c1.]. - M. : U3a-Bo MI'Y, 1990. - 274,[2] c.

3. JlenonpousBoACTBO : 00pa3Ibl, JOKYMEHTbI, OpraHU3aLus U TeXHOJIOrus padotsl / [B.
B. T'anaxoB u ap. ; mox pen. U. K. Kopueesa, B. A. Kyapsesa]. - U3x. 3-e. - Mocksa :
ITpocnekr, 2015. - 479 c.

4. @enepalibHbIi  TOCYJApCTBEHHBIM  0Opa3oBaTeNbHBIM  CTaHAAPT  BBICIIETO
npodecCHOHANBHOIO  00pa3oBaHMA IO HANpaBiICHHUIO TMOATOTOBKU  46.03.02
JlokyMeHTOBEIeHHE U apXUBOBEICHHUE.

12. ”THO®OPMAIIMOHHBIE PECYPCBI

1. HanmonanbHas snektpoHHass O6ubnnorexka (HOB) : denepanpHast rocynapcTBeHHas
nHpopmanuonHas cucrema / MunucrepctBo Kynbrypsr P® ; Poccwuiickas rocymapcTBeHHas
oubnmmoteka. — Mocksa, 2019— . — URL: https://rusneb.ru/ (nara o6pamenus: 01.03.2024). —
Pexxum noctyna: cBoOoaHBIN, moanucka. HeoOxonuma ycTaHOBKA MPOrPaMMHOTO 00ECTICUEHUSI.
— Tekcr : 2JeKTPOHHBIN.

2. eLIBRARY.RU : nayunas snexktpoHHasi Oubnumoreka : caiiT. — Mocksa, 2000— . —
URL: https://elibrary.ru (mara oo6pamenus: 01.03.2024). — Pexum gocTyna: i aBTOPU30B.
MOJIb30BaTENEH. —T€KCT : ANEKTPOHHBIH.

3. Hayunas snekrponHas 6ubnuorexa «KubepJlenunkay : caiit / Accormanus «OTKpbITast
Hayka». — Mocksa, 2014— . — URL.: https://cyberleninka.ru/ (mata oopamenus: 01.03.2024). —
Pexum noctyna: cBoOOAHbBIN. — TEKCT : 37E€KTPOHHBIM.

4. DnexTpoHHO-OMOaKOTEUHas cuctema «Jlauw» : [caiir]. — URL: https://e.lanbook.com
(mata oopamienus: 01.03.2024). — Pexxum mocTyna: Jjsi aBTOPHU30B. MoJib3oBaresieid. — Tekcr :
3JIEKTPOHHBIN.

5. OBC IOpaiir : anekTpoHHas OnOIMOTeUHas cucTema: caifT. — Mocksa, 2013— . — URL:
https://biblio-online.ru (mata o6pamenns: 01.03.2024). — Pexxum gocTyma: Ui aBTOPH30B.
I10JIB30BaTENE. — TEKCT : 3JIEKTPOHHBIN.

6. DnekTpoHHo-OnOMMoTeyHass cucrema JloHl'Y : caiir / ®I'BOY BO «Jlorl'Y». —
Honeuk, 2016— . — URL: http:/library.donnu.ru/ (mata o6pamenus: 01.03.2024). — Pexum
nocTyna: cBOOOHBIN. — TeKCT : AIeKTPOHHBII.

7. DnexrponHsiii katanor Hayunoit 6ubmmoreku oY : pasnmen caiira / Hb lonl'VY. —
Texkcr : anekrponnsiii / DBC Jloul'Y : caiit. — URL: http:/library.donnu.ru/catalog/ (mara
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obpamenns: 01.03.2024). — Peskum 10CTyma: OUCK CBOOOIHBIH, 3JICKTPOHHBIE JOKYMEHTBI — IS
noJib3oBatesnent Jlonl'y.

8. Dnekrponnsiit apxus Jloul'Y : pasnen caiita / Hb Jlonl'Y. — TekcT : 351eKTpOHHBIH //
OBC Jloul'V : caiit. — URL: http://repo.donnu.ru/ (mara o6pamienus: 01.03.2024). — Pexum
JOCTyIa: CBOOOTHBIMH.

13. ITIPOTPAMMHOE OBECIIEYHEHUE

1. Windows 7 PRO (xopnoparunas nunensust JJoul'Y Ne 46484614)

2. Microsoft Office (kopniopatuBHas muuensus JJoul'yY Ne 46472919)

3. Microsoft Visual Studio (mumensus nporpammel Dream Spark st BeICIINX y4eOHBIX
3aBEJICHUN )

4. AntuBupyc Kacmepckoro, Adobe Acrobat Reader, xPDF (muuensun GPL, Apache,
BSD n1s1 cB0G0AHOTO IpOrpaMMHOTO 0OecTIeyeHHs ).
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